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This form should be completed by the LTA appointed Tennis Clubmark assessor. A copy of the assessment form should be retained by the club and the county office for auditing purposes. 



	
	Criteria 
	Appropriate Evidence 
(What the club should provide) 
	Evidence submitted by club

(complete brief details of what the club has provided) 
	Tennis Clubmark met 

	1
	Club Action Planning 
	
	
	

	1.1
	Club Action Plan.
	Completed Club Action Plan that challenges the club but is realistic and achievable and focuses on the clubs identified areas of weakness. 
	
	

	1.2
	Club Business Plan (desirable) 
	Completed business plan that links to the clubs action plan. 
	Attached
	Yes

	2
	Tennis Programmes 
	
	
	

	2.1
	Copy of the clubs tennis programme.
	Evidence that the clubs programme is lead by a licensed coach. Details of the clubs current programme to outline how all the criteria of Tennis Clubmark are met (talent ID, coaching, competition, facilities). Great detail needn’t be provided - a good summary will be sufficient. 
	
	Yes

	2.2
	All year round coaching programme. 
	Summary of the clubs coaching programme demonstrating that coaching is available for all ages and abilities at the recommended level (red, orange, green etc) for the year. Although some clubs coaching programmes will be scaled down in the winter months, opportunities should be available for the whole year. Clubs should complete the template provided this will give a flavour of what is on offer during the summer and winter.
	
	yes

	2.3
	All year round competition programme. 
	Summary of the clubs philosophy in relation to competition (e.g., competition in all coaching sessions) and planned structure for competition for all age groups. The club should demonstrate that competition is provided throughout the year. 
	
	Yes

	2.4
	Talent Attraction, Identification and Development Programme.
	Details of the clubs talent attraction, identification and development programme demonstrating how the club is linking in with the LTA’s systematic approach to talent ID and development. 
	
	Yes

	2.5
	Links with Schools. 
	Details of how the club links with at least 1 local school. Clubs should identify the extent of the link and how progress will be made in the future. 
	
	yes

	2.6
	Links with other clubs. (desirable) 
	If appropriate clubs should detail how they link with other clubs – this could help us to develop some good practice. 
	
	yes

	2.7
	Appropriate facilities. 
	Confirmation through signed letter by the head coach and the committee that appropriate equipment will be used for coaching and competition. Basic details of the clubs facilities to ensure that there are accessible toilets close to the courts (particular for juniors) and that the club is working towards providing appropriate facilities for all members and potential members. 
	
	yes

	2.8
	Attendance registers.
	Submit an attendance register for coaching courses that has been completed by the coach. Written confirmation from the coach that attendance registers are completed for all coaching courses. 
	Need a copy of completed register
	

	3
	Policies and Procedures 
	
	
	

	3.1
	Child Protection
	
	
	

	3.1.1
	Adopt Tennis Clubmark guidelines for child protection.  
	Confirm through meeting minutes or other evidence that the committee and the clubs coaches/volunteers have read and signed up to the guidelines for child protection and the guidelines are stored at the club. 
	Confirmation that guidelines / policy has been adopted  / could be club minutes
	

	3.1.2
	Adopt and maintain the code of conduct for people working with children.  
	Confirm through meeting minutes or other evidence that the committee and the clubs coaches/volunteers have read and adopted the code of conduct for people working with children and understand instances where appropriate action needs to be undertaken.
	Confirmation that guidelines / policy has been adopted  / could be club minutes
	

	3.1.3
	Adopt and maintain the Tennis Clubmark child protection policy. 
	Completed policy and confirmation that the policy is being displayed prominently at the club. 
	Confirmation that guidelines / policy has been adopted  / could be club minutes
	

	3.1.4
	Adopt the guide for safer recruitment. 
	Confirm that the committee utilises the LTAs guide for safer recruitment when taking on new employees and volunteers and evidence references and CRB checks have been taken up for new employees. 
	Confirmation that guidelines / policy has been adopted  / could be club minutes
	

	3.1.5
	Adopt the self declaration form. 
	Confirmation that self declaration forms are completed by new coaches and volunteers and a copy of a completed form.  
	Confirmation that guidelines / policy has been adopted  / could be club minutes and completed form as evidence
	

	3.1.6
	Adopt the use of images of children and young people policy.
	Confirm that the club uses the policy, the instances where the policy is used and how consent is obtained from young people and their parents. A completed form should be submitted as evidence. 
	Add a completed  form that is used / ie membership form
	

	3.1.7
	2 club members have attended the LTA Child Protection workshop (one must be a coach)
	Certificates of attendance. 
	Add Belinda Butterworths Certificate
	Yes

	3.1.8
	Adopt the guidelines for travelling or staying away. 
	Confirmation that the guidelines are adopted by the club coach and the committee – date when it was adopted by the committee. 
	Confirmation that guidelines / policy has been adopted  / could be club minutes
	

	3.1.9
	Junior club membership form.
	Copy of the clubs junior membership form that covers the areas identified in the template form. Can be added to by the club. 
	Add photo consent
	

	3.1.10
	Adopt and use the trip and activity consent form. 
	The form is adopted by the club coach in appropriate instances. Copy of completed forms. 
	Confirmation that guidelines / policy has been adopted  / could be club minutes
	

	3.1.11
	The club has an incident report form.
	Incident report forms are used by the club in accordance with the clubs child protection policy and guidelines.  
	Confirmation that guidelines / policy has been adopted  / could be club minutes
	

	3.2
	Equality and Diversity 
	
	
	

	3.2.1
	The club has a constitution/commitment to open access
	You should ensure that the club does not have any elements within its constitution that prevent any member of the community from joining the club. 
	
	Yes

	3.2.2
	Equality and diversity policy 
	A completed equality and diversity policy should be submitted in line with the guidance provided.  
	Confirmation that guidelines / policy has been adopted  / could be club minutes
	

	3.2.3
	One member of the club has attended the Runningsports ‘A club for all workshop’. 
	Certificate of attendance
	Attach certificate 
	

	3.2.4
	One coach has attended a sportscoach UK ‘Equity in your Coaching workshop.
	Certificate of attendance 
	Attach certificate
	

	3.3
	Codes of practice
	
	
	

	3.3.1
	The club has a code of practice for parents and guardians/carers.
	Copy of the clubs code of practice for parents and guardians/carers and commitment to distribute the code of practice. 
	Need to see on the notice board 
	

	3.3.2
	The club has a code of practice for young people.
	Copy of the clubs code of practice for young people and guardians/carers and commitment to distribute the code of practice.
	Need to see on the notice board 
	

	3.3.3
	The club allows players to wear coloured tennis/sports clothing.
	This should be included within the clubs rules. 
	
	yes

	3.4
	Health and Safety 
	
	
	

	3.4.1
	The club has access to first aid equipment at all coaching and competition sessions.
	A copy of the club policy, list of first aiders and where equipment is stored
	
	

	3.4.2 
	Coaches have an up to date appointed First Aid qualification. 
	Copy of certificate
	Add coaches certificates
	

	3.4.3
	The club has guidelines for dealing with an incident/accident.
	Copy of guidelines and confirmation that this is available on the clubs notice board.
	On board with contact numbers
	

	3.4.4
	The club has an accident report form. 
	Copy of form and that the forms are available at the club.
	Stored behind the bar
	yes

	3.4.5
	The club has a risk assessment form for its facilities. 
	Copy of completed form
	
	

	3.4.6
	The club has a risk assessment form for coaches.
	Copy of the completed form and commitment that the clubs utilise the form
	Maybe add to registers
	

	4
	Club Management 
	
	
	

	4.1
	Communication
	
	
	

	4.1.1
	The club allows opportunity for members to have an input in the running of the club.
	Examples of the clubs feedback form and process for acting on the feedback 
	Feedback form on website . Example of court surface
	

	4.1.2
	Information for new members.
	Example of welcome packs for juniors/seniors. Induction letter to parents
	Great Letter for new members and Parents
	Yes

	4.1.3
	Regular information for members. 
	Example of a club newsletter
	Add newsletter
	Yes

	4.1.4
	Promote British Tennis membership to club members and encourage members to join
	Evidence that members have received information on British Tennis from the club
	Add Letters / emails
	

	4.2
	Promoting your club 
	
	
	

	4.2.1
	The club promotes the club and coaching programme locally utilising a variety of tools. 
	Examples of promotional material
	Add open day fliers
	

	4.3
	Managing your workforce
	
	
	

	4.3.1
	The Club has a volunteer policy 
	Copy of the clubs volunteer policy 
	Adopt add minutes
	

	4.3.2
	Club has a list of roles and responsibilities for volunteers and paid employees. 
	The committee has developed a list of roles and responsibilities for paid employees, coaches and volunteers. 
	Need a little work
	yes

	4.3.3
	Club has a volunteer recruitment checklist.
	The clubs uses the volunteer recruitment checklist when appointing new volunteers 
	Adopt add minutes
	

	4.3.4
	The club has a volunteer agreement form.
	Volunteers sign a volunteer agreement form. Example forms included within the file.
	
	yes

	4.3.5
	Coach, referee and volunteers recruitment log
	Completed recruitment log is included for all coaches, referees and volunteers
	Complete
	

	4.3.6
	Consultancy agreement for coaching services. 
	The club has an appropriate coaching agreement with its coaches – template provided if one is not in place
	
	yes

	4.3.7
	Head Club coach job description.
	Job description’s in place so coaches know their key responsibilities.  
	Covered by coach agreement
	yes

	4.3.8
	Development coach and/or tennis assistant job description.
	Job description’s in place so coaches know their key responsibilities.  
	
	yes

	4.3.9
	Junior co-ordinator job description.
	Job description’s in place so coaches know their key responsibilities.  
	
	

	4.3.10
	All club coaches must be licensed or registered.
	Confirmation that coaches are licensed or working towards their license or are registered. 
	Copies of certificates
	


I confirm that all the Tennis Clubmark criteria have been met by (insert club name) and that a site visit has been arranged for (insert date). Subject to a satisfactory site visit (insert club name) will secure Tennis Clubmark.  

Signed __________________________________________   Date______________________

A copy of this form should be kept within the clubs Tennis Clubmark file and at the county office. 

If the club has not achieved all the criteria – the areas that need additional information should be highlighted and communicated to the club. The club should provide additional information until the criteria can be signed off. 

