Minutes of a meeting of Hampton in Arden Tennis Club
for the purpose of approving the Tennis Clubmark documentation
Held at Stephen Ray’s house, 41 Old Station Road, Hampton-In-Arden
on Thursday 4th September 2008

Present

Stephen Ray – Chairman

Chris Barnes – Secretary

Carol Grant – Treasurer

Ian Poole – Head Coach

Jayne Barnes – Secretary Junior Committee

John Eccleston – Chairman Hampton-In-Arden Sports Club

Wayman Morris

Georgina Stanley

Apologies

Geoff Redfern, Judith Williams
1. The meeting commenced at 7.30pm

2. The Chairman explained to the meeting the requirements of Tennis Clubmark.  It was noted that a folder had been provided by the LTA to act as a holding place for all the evidence which is required to be presented to the LTA in order to gain Tennis Clubmark status.

3. During the process the following policy documents were considered and approved:

a. 3.1.1 
Guidelines for child protection. 
b. 3.1.2
Code of conduct for people working with children.  
c. 3.1.3
Tennis Clubmark child protection policy
d. 3.1.4
Guide for safer recruitment.
e. 3.1.5
Self declaration form  
f. 3.1.6
Images of children and young people policy
g. 3.1.8
Guidelines for travelling or staying away
h. 3.1.10
Trip and activity consent form
i. 3.2.2
Equality and diversity policy
j. 3.3.1
Code of practice for parents and guardians/carers
k. 3.3.2
Code of practice for young people
4. It was agreed to place all the approved documents within a Tennis Clubmark section of the tennis club website and to make all members aware of where these documents are located.  ACTION Chris Barnes.
5. It was further agreed to place the appropriate documentation in a permanently accessible position in the Clubhouse.  ACTION John Eccleston.
6. The meeting closed at 9.00pm
Signed as a true record of the meeting…………………………………Stephen Ray Chairman
